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EASY GUIDE  
FOR COMPLETING THE ONLINE PETITION 

TO START A NEW IEEE SENSORS COUNCIL CHAPTER 

Section 1 

DEFINITION:  A Chapter shall be a technical subunit of a Region, one or more Sections or a Geographic 
Council. There may be single Society Chapters, joint Society Chapters, and Technical Council Chapters. A 
Chapter shall comprise a minimum of twelve (12) IEEE voting members of a Society, or group of Societies 
in the case of a joint chapter and shall be established by petition to the parent geographical and 
technical organizational units concerned to fulfill the mission of IEEE. In the case of a Technical Council 
Chapter, a minimum of any twelve (12) IEEE voting members of Council Member Societies in the parent 
geographical unit shall be required to petition to the geographic unit and to the Technical Council (IEEE 
Bylaw I-402.6). 

The IEEE Sensors Council Chapter Petition is now an online procedure.  You will find the Chapter 

Petition at the following link:  https://ieee-sensors.org/wp-content/uploads/2019/04/New-
Chapter-Flyer-2019_April.pdf.  It is recommended that you review the information in this Easy 
Guide to prepare and inform you on completing the online petition.  To start the petition, go to 
the “Submit” a petition at www.ieee.org/communities/forms_petitions.html. 

Now you have entered the online petition form.  You will need the following information:   

 Name of the Geographic parent: Central Texas Section R50005 (this is an example) 
 Name of the sponsoring Technical parent Technical Council: Sensors Council (example) 

 Name of the organizer (who becomes interim Chair pending election of a regular Chair 
at a later organization meeting): name and IEEE member number (your 8-digit number)  

 Signatures of at least twelve (12) IEEE members, in good standing, of Graduate Student 
Member, Member, Senior Member or Fellow grade, who are members of the 
Society(ies) and Section(s) involved. Prepare a list of at least 16-20 IEEE members (their 
names and email addresses) of Member Societies of the IEEE Sensors Council. It will 
expedite the petition’s processing.  

Note:  In the bullets above, the information in parentheses are provided as example only.  

You will need the specific information of your OU during the petition.   

The Petition is an online procedure.  You will need the email addresses for a minimum of 12 
IEEE members in your Geographic Parent region and you can electronically route the electronic 
Petition for electronic signatures.  Consider more than 12 signatures to ensure that all 
petitioners qualify.  Your petition should be completed with the following information prior to 
sending it to the signers.   

 You will need to complete a business plan that includes mission/goals, planned 

meetings and activities for first 6 months. (Sample Petition in appendix)  

https://ieee-sensors.org/wp-content/uploads/2019/04/New-Chapter-Flyer-2019_April.pdf
https://ieee-sensors.org/wp-content/uploads/2019/04/New-Chapter-Flyer-2019_April.pdf
http://www.ieee.org/communities/forms_petitions.html
https://ieee-sensors.org/member-societies/
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What happens next?  Member and Geographic Activities (MGA) staff will review the petition 

once you submit and work with the organizer to resolve discrepancies, if any. The Chapter will 
be considered established after MGA have ascertained that the Regional Director and the 

Society/Technical Council President(s) have no objections to the formation of the Chapter. 

Following approval, the Section Chair, the Chapter Organizer, the Regional Director and the 
President of the Society/Technical Council will be notified. The Chapter formation will be noted 

in the Report of the Managing Director at the next meeting of the Member and Geographic 
Activities Board.  

Section 2 

Chapter Petition (Online) 

You may find the complete process in a workflow form.  
 
PETITION INFORMATION ---> ORGANIZER INFORMATION ---> CHAPTER INFORMATION ---> 

BUSINESS PLAN ---> ENDORSEMENTS ---> SIGNATURES. 

Petition Information: You are told if your petition is for a single Society/Techncial Council or for 
joint chapter of two or more Societies/Technical Councils, whether it is for a single section, 

multiple sections or a student branch chapter etc. This will decide who all will endorse your 
petition and who are the signatories for the petition. 

Organizer Information: Here you have to provide the following data of the person who is 
leading the chapter petition: 

 Member Number 

 Full Name 
 Grade 

 Email 

This person will become Interim Chapter Chair on approval of the petition. 

Under Chapter Information section you have to mention the Geographic Parent (system will 
automatically pick this up) and IEEE Society or Technical Council's name. 

Business Plan: It should include mission/goals, planned meeti ngs and activities for first 6 months. (Sample 

Petition-1) 

Endorsements section will be pulled up automatically by the system based on the Geographic 
Parent information. 



“Easy Guide for Online Petition to Form an IEEE SC New Chapter”, created on 1 June 2021 

Under the Signature step it asks to click the "Get Signatures" button to populate this  page with 

a list of IEEE Members eligible to sign your petition. You have to provide names and email 
addresses of at least 12 eligible IEEE members (please refer to the Petition Information page).  It 

is suggested that more than the specified number of names and signatures be included to 
assure that all petitioners qualify, thus speeding the process of the petition. 

Once you complete till the Business Plan and submit, an email will automatically go out to the 

Chair(s) of all Geographic Parent Unit(s), asking for them to endorse your petition as the next 
step of the Geographic Parent Executive Committee Endorsement. 

After receiving the endorsement, the system will automatically send the petition to all these 
IEEE members for their signature in support of the petition. 

APPENDIX (SAMPLE PETITION – business plan and proposed activities) 
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